RESOLUTION NO. 2991, AS AMENDED

A RESOLUTION of the Port Commission of the Port of Seattle authorizing
the advancement of funds for travel and related expenses
including promotional hosting, and establishing the rules
and regulations governing the reimbursement and payment
of travel and other business expenses incurred by Port
Commissioners, officials and employees; and repealing
Resolution Nos. 2777, 2778, and 2843.

WHEREAS, RCW 42.24.120-160 authorizes municipal corporations to

advance travel and related expenses to officials and employees, and

WHEREAS, RCW 53.08.175-176 authorizes a port district to advance
travel and related expenses to officials and employees, and requires the port
district to adopt by resolution rules and regulations governing the
reimbursement and payment of travel and other business expenses incurred by port
officials and employees;

NOW, THEREFORE, BE IT RESOLVED BY THE PORT COMMISSION OF THE PORT OF
SEATTLE that it shall be the policy of the Port of Seattle that all Port
officials and employees of the port district shall receive their reasonable and
necessary expenses when engaged in official port business within or outside the
district and that the Port Auditor shall determine the appropriateness of claims
under the guidelines herein provided, and

BE IT FURTHER RESOLVED that, pursuant to RCW 42.24.120-160 and
RCW 58.08.175-176, basic rules, regulations and procedures are hereby
established to govern the advancement of funds and the reimbursement and payment
of travel and other business expenses incurred by Port officials and employees
as follows:

SECTION 1. FORMS. Request for advance for travel and related
expenses shall be made upon a Travel Authorization and Fund Advance approval
form. In filing claims for reimbursement for travel and other business
expenses, Port officials and employees shall use an official Port voucher form.
Vouchers shall be supported by such receipts, documents or other evidence as may

hereinafter be required.

SECTION 2: TRAVEL ADVANCES

1. The Port Auditor is authorized to establish a special fund in the
form of a separate bank account, with an institution approved by
the Washington Public Deposit Protection Commission, which shall
be reimbursed by warrant from time to time as may be required,

for the purpose of financing travel and related expenses
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(including promotional hosting) to Port officials and employees.

Said fund is to have a maximum appropriation of $40,000.00, and

the Port Auditor is authorized to establish the needed

appropriation from time to time as he/she deems necessary,

provided that in no event shall the appropriation be greater than

$40,000.00.

2. The Port Auditor is authorized to advance funds to Port officials

and employees subject to the following terms and conditions:

a.
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Port officials and employees must submit an approved Travel
Authorization and Fund Advance Form.

The total advance that may be made to an official or
employee shall be by check and will be determined by the
number of actual days of approved travel, taking into
consideration the anticipated cost of lodging, subsistence,
public tramnsportation, and any required promotional hosting
expenditures, during the business trip and at the travel
destination.

No advance may be made to an official or employee who has an
outstanding travel advance which has not been accounted for
by an approved Claim for Expenses.

All advances shall be made subject to the condition that
each official or employee shall submit to the Accounting
Department cashier an itemized Claim for Expenses setting
forth the actual expenditures made and a copy of the
approved Travel Authorization and Fund Advance form.
Submission of this documentation must be made within ten
(10) calendar days following the close of the authorized
travel period for which the expenses have been advanced. If
such expense documents show that advances exceed the amount
actually expended by such official or employee then such
documents shall be accompanied by said excess amount in
repayment of the Port.

In order to protect the Port of Seattle from any loss, the
Port retains the right of lien against any funds, including
salary, payable to such official or employee including
interest in the amount of ten (10%) percent per annum
beginning on the 11th calendar day following the close of
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the authorized travel period. The Port shall have the right
to withhold from any payroll or other funds due the official
or employee an amount equal to any delinquent advance
reimbursement and the interest due thereon.

SECTION 3. TRAVEL EXPENSES. Travel expenses shall be defined to

include the following items:

1) Transportation via official motor vehicle; private automobiles;

public transportation (airline, railroad, busline, or waterborne);
taxicab; limousine; rented vehicle; or other appropriate means of
transportation.

a) Automobile Reimbursement: When private vehicles are used,

the Port official or employee shall be reimbursed at a rate which
the Internal Revenue Service recognizes as meeting the
requirement for accounting to employers, except as may be
modified by paragraph (b) of this subsection.

b) Automobile Allowance: The Senior Director, Finance and

Adninistration, is authorized to provide an allowance, payable at
the end of a period in which expenses are incurred, for the use
of a private automobile by Port employees who require substantial
use of an automobile to perform their assigned duties for the
Port. Such allowance shall be in lieu of all mileage payments
and/or the use of any Port-owned or leased vehicle. Such
allowance shall be established and renewed annually for each
employee after completion of the Automobile Allowance form. The
allowance percentage will be based upon reasonable mileage
records from the previous year and will be fixed at that
percentage for one year unless there is a change in circumstances
such as job requirements or residence location.
c) Air Class: Authorized Port air travel arrangements for Port
officials and employees will be at coach class or equivalent,
except the Executive Director or a Port Commissioner may
authorize a class change to first class or equivalent under the
following conditions:

(1) Wwhen a flight is in excess of five hours flying time,

or out of the Continental U.S.
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(2) When it is essential that the Port official or employee

conduct business enroute with a customer who is ticketed
first class or equivalent.
(3) When time is of the essence and no coach class or
equivalent rate or space is available.
(4) When a special condition exists such as of physical
condition, security, or carry-on requirements (packages or
equipment), and coach class or equivalent would not
accommodate the special condition.
2) Lodging includes hotel, motel or similar accommodations as may be
required. A receipt shall be submitted for lodging with any
reimbursement voucher.

3) Subsistence includes charges for all meals required when

traveling. The cost of a meal may include payment for table service,
commonly referred to as a tip, not to exceed 15% of the price of the
meal,

4) Miscellaneous and general expenses connected with traveling may

include but are not limited to telephone and telegraph services
(excluding personal use of these services), baggage and luggage
handling charges, laundry and dry cleaning, parking fees, tolls,
stenographic, secretarial and other charges permitted by law.
Receipts may be required for items in this catepgory.

SECTION 4. OFFICIAL TRAVEL DEFINED. Port officials and employees

shall be engaged in official travel on behalf of the port district when travel
is:
1) Connected with calling upon customers or potential customers of
the port district for the purpose of promoting and selling the
services and facilities of the port district.
2) Required for the purpose of meeting with, negotiating or
consulting with others for the purpose of carrying out official
functions, duties or projects of the port district.
3) Connected with attendance at meetings of organizations in which
the Port holds memberships, or to which officials or employees are
officially affiliated for purposes of education, research, promotion

or joint action.
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4) Connected with attendance at regular and special meetings and

regular and special informal work sessions of the Port Commission by
Port Commissioners from their place of residence or employment
(whichever is appropriate) to the place of meeting of the Commission.

SECTION 5. OTHER BUSINESS EXPENSES. When properly authorized the

Port officials and employees shall be entitled to their necessary and reasonable

business expenses incurred on behalf of the port district. Such business
expenses may include, but are not limited to, the cost of attending regular
meetings of official groups in which the Port holds memberships or is otherwise
affiliated for the purposes of promotion, education, research or joint action.
Such expense shall include charges for registration, meals, printed matter, or
such other items as may be necessary in order for the official or employee to
participate in the proceedings of such properly authorized promotional,
educational, research, or joint action group. 1In order that such business
expenses may be allowed, however, it must be shown that the meeting was attended
for a legitimate business purpose and the official or employee was an
appropriate representative of the Port. When any Commissioner is designated as
the official Port District representative in any organization, that Commissioner
shall be deemed authorized to attend all regular meetings of the organization,
with travel and other business expenses payable by the Port in accordance with
the provisions of this Resolution.

SECTION 6. USE OF CREDIT CARDS. Credit cards may be obtained under

the Port's applicable purchasing procedure for use in conducting Port business.
Credit cards acquired in the name of the Port to be used for the purchase of
motor fuel and related items shall be used only for Port-owned vehicles.
General purpose credit cards may also be secured and made available for
designated employee use. If credit cards are used, no payment shall be made to
a credit card company until each employee using the card has certified that all
items of expense incurred under the credit card are just, due and unpaid
obligations against the Port of Seattle, and the vouchers have been audited and
found to be in order.

SECTION 7. Resolutions Nos. 2777, 2778 and 2843, previously passed by
the Port Commission and dealing with the same subject matter, are hereby

repealed.
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ADOPTED by the Port Commission of the Port of Seattle this [Z

day of __jzz%gkidkéti_nn_J 1986, and duly authenticated in open session by the

signatures of the Commissioners voting in favor thereof and the seal of the

Commission.

\J Port Commissioners
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RESOLUTION NO. 2991

A RESOLUTION of the Port Commission of the Port of Seattle authorizing
the advancement of funds for travel and related expenses
including promotional hosting, and establishing the rules
and regulations governing the reimbursement and payment
of travel and other business expenses incurred by Port
Commissioners, officials and employees; and repealing
Resolution Nos. 2777, 2778, and 2843.

WHEREAS, RCW 42.24.120-160 authorizes municipal corporations to
advance travel and relsted expenses. to officials and employees, and

" WHEREAS, RCW 53.08.175-176 authorizes a port district to advance
travel and related expenses to officials and employees, and requires the port
district to adopt by resolution ésfd¥lidhég rules and regulations governing
the reimbursement and payment of travel and other business expenses incurred by
port officials and #vtWéri¥y employees;

NOW, THEREFORE, BE IT RESOLVED BY THE PORT COMMISSION OF THE PORT OF
SEATTLE that it shall be the policy of the Port of Seattle that all Port

officials and employees of the port district shall receive their reasonable and

necessary expenses when engaged in official port business within or outside e
X e ?a/-/— ‘ a’,—v‘ur SsHaS A r T4 /f
oF 'ﬁfr ﬁﬁf ¢947&-/41<f rErH awv445/'¢z4n(o
districﬁ,anq;zhaydggrsuant to RCW 24.120-160 and RCW 58.08.175-176, basi€

;; BE s Fom 7l LE&loUED 7775
rules, regulations and procedures are hereby #Kdll/¥é established to govern

the advancement of funds and the reimbursement and payment of travel and other
business expenses incurred by Port officials ¢dnmiddidnidre(/dffiddrd, and
employees as follows:
RESOLVTION/NOL/2777
K/RESOLUTION/ /S8 /ENE/POLY/Coviddidn/ o8 /LNE/POrL/of/Bé4LLLé
AUYNSriZIng /L RE/ AV Andéndnt /of / Punda/ Lo/ ff 1€ 1418/ 4vd
Etployééd/ Lo/ Lravel/ &nd/ YElaLéd/ éxpéndésd/ IndIdding
PronoYiondl/NodL ing {/ 4nd/ répEdLing /Rédo61dL16n/ Mo/
27774/2778L/4h4/ 2843/ AE4ALINg /Wit W/ ENhé/ ddnié/ 2db )L
narrérs
WHEREAS/RCW/A2.24.120/160/ 84 NoriZ2éL/tdnicipAl/ corpordtidnd/Lé
AAVANEE/ LrdvEl/ ANd/ ALY e/ dkpénddd/ Yo/ SfL1E1AL 8/ ANd/ enpLoyédd |/ dnd
WHEREAS(/pﬂttﬂﬁﬁt/td/thit/gttﬁlléf/iﬂlhdtiﬁi/éﬂd/tdlét/dﬁd
rEZULAY Idnd (/Y N/ POLY./ 68/ SE4YYIE/ Conmisd 1N/ EINdE/ It/ ddvanLAgédds/Ld/é4LAVI 14N
LRE/nédedddry/procédirdd/ Yo/ parnit /sdénN/ ddvavidé/ o/ Eundd {/ 4nd
WHEREAS//RCW/33L08.1713/4vd/176/4LAVI14N/ P AlE8/ dnd/tégdldLidnd
£OVErning /ENe/ réinburddidnt / And/paAynént /o /Lrdvel/ And/ NS /Vddinddd/ dxhpénded

INedrred/ Dy /PorL/ RAL NS iL Y/ énployéés!

NOW//THEREFORE /BE/IT/RESOLVED/VY/LNE/POrL/ 68/ 84L&/ Conuhiddion

tndxs
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SECTION 1. FORMS. Request for advance for travel and related

expenses shall be made upon a Travel Authorization and Fund Advance approval
form. In filing claims for reimbursement for travel and other business
expenses, Port officials Céwviiddiénérd//dffiéérs and employees shall use an
official Port voucher form Approévéd/Vy/{Né/Pividion/éf /Muniéig4l
Corporationd/in/tné/offidé/of/ENé/ 3141/ Additér. Bdénh Vouchers shall be
supported by such receipts, documents or other evidence as may hereinafter be
required.

SECTION 2: TRAVEL ADVANCES

1. The Port Auditor is authorized to establish a special fund in the
form of a separate bank account, with an institution approved by
the washington Public Deposit Protection Commission, with
Pédpléd/vdtiondl/B4dvk{ which shall be reimbursed by warrant
from time to time as may be required, for the purpose of
financing travel and related expenses (including promotional
hosting) to Port officials and employees. Said fund is to have a
maximum appropriation of $40,000.00, and the Port Auditor is
authorized to establish the needed appropriation from time to
time as he/she deems necessary, provided that in no event shall
the appropriation be greater than $40,000.00.

2. The Port Auditor is.authorized to advance funds to Port officials
and employees subject to the following terms and conditions:

a. Port officials and employees must submit an approved Travel
Authorization and Fund Advance Form.

b. The total advance that may be made to an official or
employee shall be by check and will be determined by the
number of actual days of approved travel, taking into
consideration the anticipated cost of lodging, subsistence,
public transportation, and any iIf required promotional
hosting expenditures, during the business trip and at the
travel destination.

B4 TRE/AInidds/ ddvAndé/ K411/ Vé/8100/00!

¢/ c. No advance may be made to an official or employee who has an

outstanding travel advance which has not been accounted for
by an approved Claim for Expenses TraAvél/Expéndildré

Yodénér.
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All advances shall be made subject to the condition that

each official or employee shall submit to the Accounting
Department cashier an itemized Claim for Expenses Travél
EXpéndivdréd/Vodénér setting forth the actual expenditures
made and a copy of the approved Travel Authorization and
Fund Advance form. Submission of this documentation must
be made within ten (10) calendar days following the close of
the authorized travel period for which the expenses have
been advanced. If such expense documents: ¥rAvél/éxpérndé
védénér show that advances exceed the amount actually
expended by such official or employee then such documents
¥odélér shall be accompanied by said excess amount in

repayment of the Port.

In order to protect the Port of Seattle from any loss, the
Port retains the right of lien against any funds, including
salary, payable to such official or employee including
interest in the amount of ten (10%) percent per annum
beginning on the 11th calendar day following the close of
the authorized travel period. The Port shall have the right
to withhold from any payroll or other funds due the official
or employee an amount equal to any delinquent advance

reimbursement and the interest due thereon.

Al RELOIAEION/NSL/2809/prEtibddly/pad8éd/ by /LYié/PorL/Conwiiddion/ dnd

dédLing/with/Lhé/ davié/ ddbiect /hdLLér/ 18/ Nérévy/répédléds

ADOPTED/ VY /tNe/PoOrt/Coviddion/ o/ LNE/PoOrL/oF /34T E/ER1E/ 27K/ A4y

Of /NOVERBAr{ /1979, /4nd/ ALY/ AULNénLiddidd/ i/ dpén/ déddidn/ Y/ LN/ signdLdréd/ éf

YN/ Contidd Lonérd/prédént /dnd/doLing/dnd/ EtRe/ 441/ 68/ LNé/ dénatiddidon/ddly

Affirkéds
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REZOLVYTION/NOL/2778

A/RESOVVTION Of/LNE/PorL/Covmiddion/of/LRe/PorL/of/B44LL1¢
CEYAVIISNING/ LNE/Vad1é/ P Al1dd/ dnd/ régdldLidnd /govérning
ENE/ eIt BUrdéntiény / dnd/ pAYiént/6E /Lt AvEl/ And/ dLNéL
BASINE LS4/ expénséd/ inddrréd/Vy/Port/Covniddiondrs
Offidérd/And/ étployédd/dd/providéd/ vy /REV/33.08(173
ANA/ 178/ 4hd/ vepLALing /RéSOIM IO/ N4 L/ 2188(/26387(/4nd
2740/A44YINg/H1EN/ Y RE/ daé/ SV et /AL Lér L
BE/LT/RESOLVED/ By / Lhe/POrL/Coutiddion/of /Lé/PorL/of /Be4L 1/ LAAEL
SECTION/1.//POLICY/KND/PURPOBEL/ /THE/ pUrpdse/df /¥Nid/ tédboTIdLion/14/Ld/
CELAVI L AN/ INE/VAL1E/ VAL A4/ dd/ LEégUL AL 14/ goFErRing/ LN/ FETHVUrEéniént / dnd
PAYHERL/SE/LLAFEL/ EnA/ SLNEY /VUBINdd S/ expendds/ IneUrtéd/ VY /POrL/ Couhidsionérs
OfFLéerd/4NA/ enpLOyedsl / /TRIS/ LS IUL 160/ 14/ AdbPLEd/ puvaddnt /¥ o/t Ne/ kL hériLy
Of/REW/SBL0BL173/40A/ 1761/ /TL/MALL/ B/ YRE/PSLLcY/ 6F/LNE/POLL/ 6F/ BE4LE L/ LAY
ALY/POYYL/OERIE1AT S/ AN/ EtpLloyéed/of /¥NE/pOrL /ALY P 1¢E/ SNALL/ P éddinéd/ LYidin
YEALONEVIE/ dNd /e dddry/ etpéndéd/vikén/ éngddged/ In/off 1141/ Pt/ Vidinéds
wikWin/ér/edtdidé/theé/didiviét (/4nd

SECTION 3. TRAVEL EXPENSES. Travel expenses shall be defined to

include the following items:

1) Transportation via official motor vehicle; private automobiles;
public transportation (airline, railroad, busline, or waterborne);
taxicab; limousine; rented vehicle; or other appropriate means of
transportatioﬁ. "
a) Automobile Reimbursement: When private vehicles are used,
the Port official Cédmiddidnér//dffiéér, or employee shall be
reimbursed at a rate which the Internal Revenue Service
recognizes as meeting the requirement for accounting to
employers, except as may be modified by paragraph (b) of this
subsection.

b) Automobile Allowance: THe&/Exécutivé/Dirééteér The Senior

Director, Finance and Administration, is authorized to provide

an allowance, payable at the end of a period in which expenses
are incurred, for the use of a private automobile by Port
employees who require substantial use of an automobile to perform
their assigned duties for the Port. Such allowance shall be in
lieu of all mileage payments and/or the use of any Port-owned or

leased vehicle. Such allowance shall be established and
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renewed annually for 2ach employee after completion éf the
Automobile Allowance form. The allowance percentage will be
based upon reasonable mileage records from the previous year and
will be fixed at that percentage for one year unless there is a
change in circumstances such as job requirements or residence
location. Vy/Eé4tinAting/LNe/pérééntage/ ot/ Vadindsd/ddé/ ot
léttl/iéﬁiélé/ﬂté{/Bdt/iﬁ/ﬁé/tété/tﬁﬂll/aﬁi/émpldiéélbé/ﬁaid
HOrE/LRAN/ e1gNL Y/ Pérédnt/ (BORY /6F /1 ENE/ ¢t/ 6E /¥ Vid/ LB 1éwing
Aviduni g/
1y THRE/MERYRLY/€64L./ 68/ 1ddding/ 4/ L dndArd/ dédant
{CREFLSIEL,/REL AL/ 62 /PLYNGAEN]) [/ OY/ TR/ ERE/ ALY évndLivé /Llié
YELALL/ LOEL/ 68/ SAEN/ HEN1E1E/ 144/ é8LInAYEAd/ L Adé/in/ HdIé)
dlovrLiZéd/ ovér /NIt Y/ 4in/ {36 ) /honL N/ AL/ ENé/privié
IRLErésy/vaYe/pIAE/ Lid /e Eeént/ L2%) L/ /TRE/éNhidLé/ 1é44é/ 62
COBY/Vadd/wdy/ INeIddé/ téddondVlé/ édiiprént (/ Iné1dding/ fér
EXavpLé /A1t / eORALLIORINE/ IR/ ENA/hIdWEEL [/ éAdY / L6d4L/ dnid
CasY érn/WaAdNIngLon/
(2]  IndArAndé / Lidénding/ and/ AMndAL/ LArked /v épdirdy
WAINY ERANER /61N / LIV éd )/ VALY Eridd /é¥eL )/ é4LIhdYéd/ Ivdnh
ttidt/iéﬁt/tététd#/ﬂdid/iﬁ/éqﬂﬁl/ﬁdﬁ!ﬁli/dﬁéﬁﬁtt(IBﬁl/ﬁét
L6/ éx%eéédd/ Oné/ VINAYEd/FLELY /DOLLAYE/ ($130L00) /pér/hénENhL
(3¥ K11/ fAél/pateddéd/ during/ 4/ WontN/ £6¢/ 4AéR/ HéRiélé
Whén/ sdpportéd/vy/rédéiprss
THE/EXECALive/Divédt o/t /Nid/Désigndé ) /will/ Eton/Liné/ L/ Liné
déLérting/wR1én/ énpLoyédd/ téduive/ &/ venidl1é/ £6r /PorL/ Vidiniddd
Ad4/4/tEgd1Ar/parL/of /ENEL/ AL 144/ ANd /Ay / dpprové/ ddLé
ALV dd/ 44/ proidéd/ L6/ V) /Lhid/RédS 1AL 160L
(€] OrAINAriLy /peVlid/ LdndporLaLion/Lickerd/sNALL/Vé/ pirénidddd
diredLly/Vy/LNé/PoOrL/Undér/ N/ POrL) &/ tég Al Ar / piréRdding
Procédirel/ /11 {/idvidvér /4/Coviddionér(/oEfidér/or/énployééd
PUrERALEd/ &/ LIEREL/ SR/ N1/ SR/ BENALE [/ &/ éeeipl/ NALL/Vé
SUPNILY éd/ Wit/ e/ d6UEriér/ 8K INE / P e IBUr S édtidni /
c) Alr Class: Authorized Port air travel arrangements for
Port officials Cdwmiddidnérd//6ffiéérd, and employees will be
at coach class or equivalent, except the Executive Director or a
Port Commissioner may authorize a class change to first class or
equivalent under the following conditions:
-5-—
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LLY//KI/ Lt AHEL/ AL/ ELEL/L1ALE/ O/ E4UINALENY / 14/ éxpréddly

Approvéd/vy/1hé/Port/Connisdionl
(1) Wwhen a flight is in excess of five hours flying time,
or out of the Continental U.S.
(2) WwWhen it is essential that the Port official
Coviddionér{/éff1éé¢ or employee conduct business enroute
with a customer who is ticketed first class or equivalent.
(3) Wwhen time is of the essence and no coach class or
equivalent rate or space is available.
(4) When a special condition exists such as fér/réddond
of physical condition, security réddirémént, or carry-on
requirements (packages or equipment), and coach class or
equivalent would not accommodate the special condition.
2) Lodging includes hotel, motel or similar accommodations as may be
required. A receipt shall be submitted for lodging with any
reimbursement voucher.

3) Subsistence includes charges for all meals required when

traveling. The cost of a meal may include payment for table service,
commonly referred to as a tip, not to exceed 15% of the price of the
meal.

4) Miscellaneous and general expenses connected with traveling may

include but are not limited to telephone and telegraph services
(excluding personal use of these services), baggage and luggage
handling charges, laundry and dry cleaning, parking fees, tolls,
stenographic, secretarial and other charges permitted by law.
Receipts may be required for items in this category.

SECTION 4. OFFICIAL TRAVEL DEFINED. Port officials

Covmiddionérd /6ffiéérd, and employees shall be engaged in official travel on
behalf of the port district when travel is: éngdgeéd/in/Ené/£611déwing
détivitids:
1) Connected with calling upon customers or potential customers of
the port district for the purpose of promoting and selling the
services and facilities of the port district.
2) Required for the purpose of meeting with, negotiating or
consulting with others for the purpose of carrying out official

functions, duties or projects of the port district.
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3) Connected with attendance at meetings of organizations in which
the Port did¥riéf holds memberships, or to which officials or
employees ¥Wéy are officially affiliated for purposes of education,
research, promotion or joint action.

4) Connected with Tr4v¥él/fdér attendance at regular and special
meetings and regular and special informal work sessions of the Port
Commission by Port Commissioners from their place of residence or
employment (whichever is appropriate) to the place of meeting of the
Commission.

SECTION 5. OTHER BUSINESS EXPENSES. When properly authorized the

Port officials Céwniddidnérd /offidérd, and employees shall be entitled to
their necessary and reasonable business expenses incurred on behalf of the port
district. Such business expenses may include, but are not limited to, the cost
of attending regular meetings of official groups in which the Port Digiriéf
holds memberships or is otherwise affiliated for the purposes of promotion,
education, research or joint action. Such expense shall include charges for
registration, meals, printed matter, or such other items as may be necessary in
order for the official Cowmiddidnér(/éffiéér, or employee to participate in

the déffi¢141 proceedings of such properly authorized promotional, educational,
research, or joint action group. In order that such business expenses may be
allowed, however, it must be shown that the meeting was attended for a
legitimate business purpose and the official Zdwwiddidnér(/dffiéér, or

employee was an appropriate representative of the Port. When any Commissioner
is designated as the official Port District representative in any organization,
that Commissioner shall be deemed authorized to attend all regular meetings of
the organization, with travel and other business expenses payable by the Port in
accordance with the provisions of this Resolution.

SECTION 6. USE OF CREDIT CARDS. Credit cards may be obtained under

the Port's applicable purchasing procedure for use in conducting Port

business. Credit cards acquired in the name of the Port to be used for the
purchase of motor fuel and related items shall be used only for Port-owned
vehicles. General purpose credit cards may also be secured and made available
for designated employee use. If credit cards are used, no payment shall be made
to a credit card company until each employee using the card has certified that
all items of expense incurred under the credit card are just, due and unpaid

obligations against the Port of Seattle, and the vouchers have been audited and

found to be in order.
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SECTION/7¢( PER/DPIEK. TNE/PorL/Cousiidsion/ndy /Vy/tetidn/ dnd

Cottige16n/ Approval /AdtNarizé/ tNe/ paytént/ oL/ pér/didt/ Lo/ dny)/PorE
COttidB1dnEr/ O/ np Loy éé/ in/ Lidd/ o /¢ éALONAVIE/ And/nédédddry/ éxpéridés/in
A0V AN/ UIEN/REW/ BB L0BL1T76L/ /N ér/ARIEd8/ 8dEN/ dpéeifid/ ddiNoriZzation/id
EiVEn[/LNey/ sNAL1L/Vé/p41d/ 44/ Néréinbéforé/providéd/ fér/Endir/ 4L ddl/nédédddry
éxpénséd/only/

SECTION 7. Resolutions Nos. 21983, 2637, and 2740 2777, 2778 and
2843, previously passed by the Port Commission -and dealing with the same

subject matter, are hereby repealed.

ADOPTED by the Port Commission of the Port of Seattle this

day of , 1979 1986, and duly authenticated in open session

by the signatures of the Commissioners voting in favor thereof and the seal of

the Commission.

Port Commissioners
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