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RESOLUTION NO._ .,

A RESOLUTION of the Port Commission of the Port of Seattle
establishing rules for the use and accounting of publio
proyerty belonging to the Port District.

Be it resolved by the Port Cormission of the Port of

Seattle as follows:

SECTION 1. That all articles of movable property aoquired
by the Port Commission shall be olassed under two heads as follows:

Expendidble property, such as stationery, office supplies,
postage, street oar tiockets, eto., which are subject to continuous
use in the work of the Commission ahd are normeally consumed in
'suoh useeo.,

Non~expendidle property, such as desks, chairs, typewriters,
surveying instrumentse, eto., whioch are not consumed in use except
a8 to gradusal wear and tear.

Sec. 2. That all expendible property shall be kept in charge
by the Auditor and shall be issued by him to members or employes of
the Commission in such quantities as are required for immediate use.
Employes will be held striotly responsible for an economio use of

suoh property, and any use for personal or private purposes is for-

bidden.
Sec, 3. That the Auditor shall keep a strict acoount of all

non~expendible property and render a return thereof to the Port
Cormission at least once every six months, E;ery such return shall
be preceded by an acourate personal inventory by the Auditor, Eme
Ployes in whose direct charge artiocles of non-oxpendidle property
may be shall be hola responsible for loss or damage thereof due to
oareiesanoss, negleot or misuse. Any loss or damage, whether acoi~
dental or otherwise, must be immediately reported to the Auditor

with the oirocumstances of the oase.,



860, 4, That the Auditor will bde held to & full accounting
on the property returns of all property received, and no artiocle
shall be dropped from the retwrn except dy authority of the Com~-

nisgsion.,
Sec., 6. That the Assistant Secretary, Auditor, and Chief
Enginesr be espescially charged with the enforcement of the fore-

going orders as to all employes in their respective departments.

ADOPTED by the Port Commission of the Port of Seattle in
open session this __6_—? day of Tpfewes, , 1913, and signed by

. .
its proper officers in open session in suthentication of its

passage on the same date.

4, 4,/('( ;'-\:;-f
PFosIfoL% of fﬁo gort Commis-

sion of the Port of Seattle.

ATTEST:
CD’(O/\/‘?)/'/ ¢ L /’/"’.n .

Beoraetary oFf the Fort Commiesion
of the Port of Seattle.




